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Agenda Number:  20 Section Name: {{section.name}} File ID: {{item.tracking_number}}

TO: City Council

FROM: Drew Corbett, City Manager 

PREPARED BY: Community Development

MEETING DATE: July 15, 2019 

SUBJECT:
Unpaid Code Enforcement Citations - 2019 Proposed Assessments

RECOMMENDATION:
Approve the list of proposed assessments for unpaid Code Enforcement Citations, and direct staff to forward the list to the 
San Mateo County Controller’s Office to be included in the current year property tax roll.

BACKGROUND:
Administrative citations are intended to be a source of cost recovery for the City in providing code enforcement services.  
The City of San Mateo adopted Municipal Code Section 7.42.050 in 1990 to allow for unpaid fees and citations to be 
collected by the San Mateo County Assessor on the tax roll in the same manner as the City general taxes.  The City began 
using this collection option in 2000.  This was the beginning of a successful annual process to collect fees that are imposed 
when property owners willingly allow nuisance violations to exist at their properties and do not correct the conditions 
creating the violations when requested multiple times to do so by the City’s enforcement authority.

The list of properties with unpaid administrative citations for this year is attached as an exhibit to the resolution 
(Attachment 1). Citations are typically issued for those types of violations creating exterior blight at a property, including 
repeat violations at the same property. 

When a citation or fee that was imposed during case processing remains unpaid at the time the case is closed, the code 
enforcement officer sends a letter to the owners informing them that the fees previously billed are due and payable.

Code enforcement staff sent notices to property owners with unpaid citations informing them that the citations would be 
collected as an assessment on their property tax bill if payment was not received by June 28, 2019.  The notice included 
that the City Council would review and final the list during a duly noticed public hearing at its July 15, 2019 regularly 
scheduled meeting.  

As in previous years, staff will continue to accept payment until the Council hearing on this item on July 15, 2019.  If any 
payments are received, staff will provide an updated exhibit at the time of the hearing to ensure as accurate a list as 
possible for Council action on this matter. 

CODE ENFORCEMENT ACTIVITY ANNUAL REPORT

The Municipal Code provides a number of enforcement methods for code violations including administrative citations, 
fees/penalties, compliance orders, civil lawsuits, and criminal prosecution, either as an infraction or misdemeanor.  In 
response to concerns about criminal prosecution being used to address minor infractions, staff provides an annual report 
to Council on the legal actions involving municipal code violations. 
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Attachment 2 provides a summary of code enforcement activities for fiscal years 2017-18 and 2018-19.  No new cases 
requiring formal legal action were initiated this year, but there were three cases that were carried over from prior years. 
These actions were filed against property owners who refused to correct serious violations after a combination of 
numerous attempts to cure the violations, i.e., letters, fines, or Community Relations Commission (CRC) hearings.  These 
cases involved illegal construction/alteration without required building permits.  
 
The report also highlights the number of cases opened and closed, total citations issued, and number of cases taken to the 
CRC.  The vast majority of code enforcement cases do not require legal tools beyond the typical letters and consultation 
used to rectify most violations.

BUDGET IMPACT:
This year’s tax lien list as of June 28, 2019 totals $1,300. The actual amount may change depending on payments made 
after that date. 

The City has collected $6,133.34 in Administrative Citations during the period of March 2018 through March 2019.

ENVIRONMENTAL DETERMINATION:
This resolution is not a project subject to CEQA, because it is an organizational or administrative activity that will not result 
in direct or indirect physical changes in the environment. (CEQA Guidelines Section 15378(b)(5).)

NOTICE PROVIDED
Letters were sent to all property owners included on the attached listing on June 7, 2019 and letters posted to property on 
June 7, 2019. 

ATTACHMENTS
Att 1 – Proposed Resolution
Att 2 – Code Enforcement Activity Annual Report

STAFF CONTACT
Christine Civiletti, Code Enforcement Manager
cciviletti@cityofsanmateo.org
(650) 522-7154


